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Agreement Addendum

__________________________________________________________________________________________________________________________________________________________


Times of Meal Service
In the boxes below, please write in the half-hour time period that you plan to serve the meals which you will be claiming for CACFP reimbursement. Write an “X” if you do not claim these meals.

Complete and return by January 31, 2007.
	Meal
	Mon - Fri
	Sat
	Sun
	Holidays*

	B
	
	
	
	

	A
	
	
	
	

	L
	
	
	
	

	P
	
	
	
	

	S
	
	
	
	

	E
	
	
	
	


*Note: FH CACFP does not reimburse on the following holidays:  New Year’s Day, Easter, Memorial Day, 4th of July, Thanksgiving Day, Christmas Day
It is very important to be faithful to this schedule and notify Friendly House CACFP staff (Supervisor or Administrative Assistant) IN ADVANCE if you need to make a change to this schedule.  Prior notification to your sponsoring organization of any changes to your meal service schedule are part of CACFP participation requirements. Friendly House CACFP staff is required to make unannounced visits at the time of your scheduled meal service. USDA Policy 226.18(b)(14) requires that a provider

notify their sponsoring organization in advance whenever the day care home

provider is planning to be out of their home with the children during the meal

service period. This will better enable sponsoring organizations to plan their

unannounced reviews in the most cost effective manner possible. If a provider

fails to notify the sponsor and an unannounced review is made during a

scheduled meal time, claims for meals that would have been served during the

unannounced review must be disallowed.
This document will be added to your CNP-123 Agreement and Policies as an official addendum to Section B (where it reads “The Child Development Home Provider Agrees to”). You should make a copy for your files.  
Provider Name ​_____________________________________     Site # _________________
Thank you for your cooperation and for the extra efforts you make to provide healthy foods to the infants, children, and youth in your care!
Meal Serving Schedule: 
CACFP guidelines require a minimum of two (2) hours between meal and snack serving times, and a minimum of three (3) hours between meals when a snack is not served. 
Providers need to allow an adequate time for the children to eat, at least fifteen minutes; 30 minutes is better.

When reporting the meal service times, please list the beginning serving time for each meal or snack. If you have two serving times for any meal or snack, please list both times.
	MEAL
	CACFP Meal serving time range

	Breakfast
	9 am ending time

	AM Snack
	10:30 am ending time

	Lunch
	11 am to 1:30 pm

	PM Snack
	1:30 pm to 4:30 pm

	Supper
	4:30 pm to 7 pm

	Evening Snack
	6:30 pm beginning time


Providers agree to inform the CACFP office when changing meal or snack serving times as soon as they occur. 
Remember:

If a provider fails to notify the sponsor and an unannounced review is made during a scheduled meal time, claims for meals that would have been served during the unannounced review must be disallowed.

Thank you!

